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Alexandra Samuel : Work Smarter, Rule Your Email  before purchasing it in order to gage whether or not it would 
be worth my time, and all praised Work Smarter, Rule Your Email: 

1 of 1 people found the following review helpful. No Useful or New AdviceBy BCPIf you are an even moderate user 
of Outlook this does not offer anything that I haven't read before. It is too basic for someone in the corporate 
environment. This is good advice for managing your personal email but not really useful as the rules I have now far 
exceed what this book has to offer. I felt it was a plug for Gmail.1 of 1 people found the following review helpful. save 
me from my emailBy CustomerSo excited to apply these great, simple and powerful tips. Thanks heavens! Ive been 
buried in email for ages, so glad to have some help0 of 0 people found the following review helpful. very succinctBy 

http://f3db.com/pub/links.php?id=B00HXY5808


ginger moranA Samuels is my go-to for all things tech and social media system. This book goes right. To the point.

If yoursquo;re looking for a way to more effectively manage your inbox, your email programrsquo;s built-in filtering 
tools can do a lot of the heavy liftingmdash;and this short book by social media expert Alexandra Samuel shows you 
how to set them up. Samuel walks you through tools and tips for:bull;Using your email programrsquo;s filing and 
rules capabilities to allow you to focus on the messages that matter most right away while automatically storing others 
you want to read and respond to laterbull;Creating a daily process for checking your email that works for 
youmdash;and eliminates the temptation to respond to every message as it comes inbull;Working through a backlog of 
messages that have already accumulated.By reducing the amount of time you spend on email, yoursquo;ll be able to 
focus your time and attention on the work that matters most to you. The book also includes a 30-minute quick guide to 
setting up your first email filter, getting you on your way to a cleaner, more manageable inbox.Interested in learning 
more about how social media can help you get ahead of your daily workmdash;and get ahead in your career? Look for 
more in this series of short, digital books from Harvard Business Review Press and social media expert Alexandra 
Samuel. Other installments provide the best tips and tricks for using tools like Evernote, Twitter, HootSuite, and 
Gmail to get organized and improve your performance on the job.


